
 

 
INFORMATION DIVISION 

ARCHIVES, SPECIAL COLLECTIONS AND GRAINGER  MUSEUM 

REQUEST AND DECLARATION FOR COPYING PUBLISHED MATERIAL AND  
CERTAIN UNPUBLISHED MATERIAL, UNDER S.49/51 OF THE COPYRIGHT ACT 1968  

 

Note:  The University is not permitted to copy unpublished material without the copyright owner’s permission if the copyright owner 
is still living or the request is made less than 50 years after the end of the calendar year in which the author of the material died. 
 

NAME: ..............................................………….......................……........................ PHONE NO: …………………………………………………… 

ADDRESS: ......................................................................................………………….…………………………………………………………………………. 

DEPT (if applicable): ..........................……………………..…………….. EMAIL: ………………………………………………….………………………. 

PAGE 
MARKER 

AUTHOR AND TITLE OF 
BOOK/JOURNAL 

OR 
ARCHIVES COLLECTION NAME 

EDITION, DATE, VOL. NO. 
OR  

ARCHIVES CONTROL/ 
SERIES NO. 

PAGE NOS. 
OR 

DOCUMENT TITLE 

NO. OF  
PAGES  

TO BE COPIED  

    

 

 

    

 

 

     

COPYRIGHT REQUEST AND DECLARATION 

PLEASE READ, SELECT APPROPRIATE OPTION IN PARAGRAPH 6 AND SIGN AND DATE THIS REQUEST AND DECLARATION  

1. I request that one copy of each of the documents described above (“Documents”) be supplied to me on the terms and conditions of this Request and 
Declaration. 

2. I declare that I have not previously been supplied with a copy of any of  the  Documents by the University of Melbourne or its staff. 

3. I understand that I am prohibited by law from using any of the copies requested in 1 above for any purpose other than that stated in paragraph 6 below, except 
with the copyright owner’s permission. 

4. I understand that the physical condition of the Documents may prevent the University from copying them and, where that is the case, I will not be supplied with 
a copy. 

5. I agree to pay the costs incurred by or on behalf of the University in carrying out this Request, including the costs of supplying the copies requested under 1 
above. 

6. I declare that each of the copies requested in 1 above are required and shall be used by me solely for the purpose of research or study (in the case of 
published material).*  

OR 

6. I declare that each of the copies requested in 1 above are required and shall be used by me solely for the purpose of research of study or with a view to 
publication (in the case of unpublished materal where it is being requested more than 50 years after the end of the calendar year in which the author of the 
material died).*  

* PLEASE CROSS OUT WHICHEVER OPTION DOES NOT APPLY TO YOUR CIRCUMSTANCES 

SIGNATURE: ...........................................................................   DATE OF REQUEST:……/……./…….. 
 
SCANNING           
 

    
PHOTOCOPYING              

 
OTHER 

Date required:  
…………/………../……….. 

Phone when Ready 
 

Please Post 
 

Hold for Collection 
 

 

 

TOTAL PAGES AT 50 CENTS PER PAGE HANDLING FEE POSTAGE  GST 

TOTAL $_________________________ 

PAID 

Paid by  Unicard  Copy Card   Cheque :  Made Payable to             
The University of Melbourne           

Credit Card  Other Order taken by: 

………………………………………… 

Office Use Only 
Date Completed ………/……../……..  

                             No. of copies made …….….. 

 
This information is required for copyright administration and ordering purposes and as such all fields are compulsory.  Supplied information will be held secure and 
will not be disclosed for any other purpose than the above stated.  Individuals have the right to gain access to their personal information held by the University.  
Information on the University’s Privacy Policy is accessible via the University website.  Privacy enquiries may be emailed to privacy-officer@unimelb.edu.au
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